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Form ROP1 – Application form 

The application must be submitted at least 10 working days prior to required date of occupation. In some cases, such as traffic sensitive locations, this notification may require to be extended to 1 month.  Further advice on this can be obtained from the Local Area Office.
	1
	Applicant details

	
	a
	Full name
	

	
	b
	Address including postcode


	

	
	c
	Contact telephone number
	

	
	d
	Fax number
	

	
	e
	e-mail address
	


	2
	Scaffolder / Skip Supplier / Contractor (if different from above)

	
	a
	Full name
	

	
	b
	Address including postcode


	

	
	c
	Contact telephone number
	

	
	d
	Fax number
	

	
	e
	e-mail address
	


	3
	Location of Occupation

	
	a
	Address including post code

	

	
	b
	Location (attach plan, see note 5a)
	

	
	c
	Site plan (attach plan)
	


	4
	Period of Occupation

	
	a
	From……………………………………………….
	To……………………………………………………


	5
	Purpose                                           (please tick)

	
	a
	Builder’s skip(s) (s.85)
	
	

	
	b
	Erection of Scaffolding (s.58)
	
	

	
	c
	Deposit of Materials (s.58)
	
	

	
	d
	Erection of Hoarding (s.58)
	
	

	
	e
	Other (please specify) (s.59)
	
	


	6
	Development Details

	
	a
	Planning Application Number
	

	
	b
	Building Warrant Application Number
	


	7
	Signature ……………………………………
	Date ………………………………………….


	8
	Return of completed application

	
	Please forward your completed application form and fee (if appropriate) to the below address:-
· Roads Service
Dumfries & Galloway Council

Cargen Tower

Garroch Business Centre

Dumfries

DG2 8PN
Or

RoadNetworkTeam@dumgal.gov.uk  / streetworks@dumgal.gov.uk
Payment of fee can be made by cheque to the above address. 
           Failure to pay for work in advance will mean the fee is doubled unless otherwise agreed.  

          Once an application has been received a member of the Road Network Team will contact            you to arrange payment of the correct fee.
Any urgent queries call 03033 333000 ext. 62310 or 60771



NOTES FOR GUIDANCE

	1
	Applicant details

	
	Please give your full name and address, including postcode, and daytime telephone number/fax number and e-mail address.


	2
	Scaffolder / Skip Supplier / Contractor

	
	If different from 1 above please provide full name and address, including post code, and contact number


	3
	Location of Occupation

	
	a
	Please provide details for the exact location of the proposed occupation


	
	b
	Please submit a location plan for the proposed occupation at a scale of 1:1250 or 1:2500


	
	c
	Please submit a site plan for the proposed occupation at a scale of 1:500



	4
	Period of Occupation

	
	a
	Please indicate the period of occupation



	5
	Purpose

	
	Please indicate the purpose of the occupation and indicate any other information you consider relevant


	6
	Development Details

	
	If the occupation is in connection with any Planning Application or Building Warrant then please supply the number


	7
	Signature

	
	Please sign and date the application form


	8
	Return of Completed Application

	
	Your completed application, along with the appropriate application fee* (if applicable), must be returned to the stated address. Failure to do so may result in a delay in processing your application.




* A copy of the current application fees is available on the Council’s website.
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