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Application Form for Householder and Local Enquiries
	
For official use only       Ref.                                                 Date Rec.................................
Fee Received................................ Receipt No................................ Taken By................................


This form is intended for pre-application enquires for householder and local development.  The form should be completed if you are proposing a development and require advice from the planning service on the likely acceptability of the development before submitting a planning application.  Please complete the form in full to enable us to fully answer your enquiry. Please also see attached guidance notes for the minimum details required to enable us to provide a full response to your enquiry. If you wish to provide further details or information that you think may be of assistance, such as photographs, please feel free to do so.
We will acknowledge your enquiry within 5 working days of receipt. Please allow 20 working days (4 weeks) for us to respond to your enquiry, or 7 weeks if consultation has been requested.
The advice provided will include a desktop assessment of planning policy, recent planning history, site constraints, a summary of consultation responses (where relevant), advice arising from any site visit (where requested), and key points from any meeting (where requested).

	1  Applicant Details






Name .................................................................
Address ..............................................................
............................................................................

............................................................................

............................................................................

............................................................................

Postcode ........................................
Telephone ......................................
Email...............................................
	2  Agent Details (if form completed by agent)

Name...................................................................
Address ..............................................................

.............................................................................
.............................................................................
.............................................................................

.............................................................................

Postcode ...........................................

Telephone.......................................... 
Email..................................................


	3  Site Address (Include postcode and OS grid reference if known)
...........................................................................................................................................................................

	

	4  Description of Proposal - please provide a detailed description of the proposed development (e.g extension to dwelling, roof alteration, new dwellinghouse, change of use from shop to café, etc.)



	5  Please describe what type of application you propose to submit for your development (Please tick relevant box)
 

Householder Planning Application (Development within the curtilage of an existing dwelling)

General Planning Permission 
Planning Permission in Principle         

Application for Approval of Matters Specified in Conditions                           
(attached to planning permission in principle (PIP)) - PIP Ref - 

Not Known




	6  Please describe the current use of the building or land to which the development relates (Please tick all relevant boxes)
 


   Residential                  Please describe  ........................................................................................................

   Commercial                Please describe  .........................................................................................................
   Industrial                     Please describe  .........................................................................................................


   Agricultural                 Please describe  .........................................................................................................

 

   Other                          Please describe  .........................................................................................................




	7  Please describe any proposed materials that you intend to use for the development if you are proposing a new building(s) (please complete all that apply)(detailed enquiries only)


	 Proposed Walls..........................................................................................................................................
 Proposed Roof............................................................................................................................................
 Proposed Windows.....................................................................................................................................
 Proposed Doors..........................................................................................................................................




	8  General site information – please complete the following to provide us with more information about the site/property and your proposal.

Does the site have an existing access?                                                         Yes             No            N/A

Are you proposing a new access?                                                                 Yes             No            N/A

Are there existing boundaries (i.e. hedges, fences) surrounding the site?    Yes             No            N/A

Are you proposing any new boundary treatment?                                         Yes             No            N/A


Will the development involve demolishing any existing buildings?                Yes             No            N/A


Will the proposal involve works being undertaken to any trees?                   Yes             No            N/A

Will the proposal include any areas of hardstanding being                           Yes             No            N/A

Constructed?

Will the proposal include the provision of SUDS?                                         Yes             No            N/A




	9  Additional Services 

Meeting (Additional £50.00 fee)
    Yes        No

a) Do you wish to have a meeting with a planning officer? 


If yes, please provide a summary of the matters you wish to discuss and suggest suitable dates within the next 10 working days of receipt of this form. The planning officer will contact you to arrange this. It is recommended to request this service where there are complex site-specific issues arising from the proposal.
___________________________________________________________________________________

Site visit (Additional £100.00 fee)
b) Do you wish the allocated case officer to carry out a site visit?
       Yes         No


If yes, please provide a summary of what you wish the planning officer to take into account and add any information which would be helpful in guiding the officer during site visit (i.e. design of building in its context, assessment of Small Building Group, potential overlooking/overshadowing issue, etc) 
Can the site be viewed from public land or accessed safely without barriers to entry?     Yes        No

If no, please provide phone number and/or email address to facilitate arrangements if different from above:
___________________________________________________________________________________

Consultations
c) Do you wish the Planning Authority to consult internal/external consultees (please see guidance note). If so, please select a maximum of 2 from below*:

Council consultees                                                     External consultees
Roads                                                                         Transport Scotland
Archaeology                                                                SEPA (drainage)
Flood Risk                                                                   SEPA (flooding)
Built Heritage                                                              Historic Environment Scotland
Environmental Health                                                 Scottish Natural Heritage
Landscape (wind turbines only)                                  Scottish Water 
Contaminated Land                                     
Affordable Housing

Please provide a summary of any specific issues you wish to be taken into account (i.e. visibility at access, noise impact, etc):
*If you require more than this you should consider using the Major, EIA & Complex Local Enquiry Service


	10  Information to submit

Please refer to the guidance notes/scale of fees to ensure the right information is submitted with your proposal and the correct fee is included. The standard of pre-application advice that we can offer is often dependent on the level and quality of information that you are able to submit. The more information that is provided about the proposal, the more comprehensive the advice that can be given. Please see below checklist of information which should be submitted as appropriate:
· Location plan with application site clearly outlined in red (1:1250/1:2500 in scale) 
· Site layout plan 

· Floor plans/ elevations (to scale)
· Photographs/ computer images of the site and surrounding area 

· Design and Access Statement 

· Details of the current and proposed use of the site/building




	11  Freedom of Information (Scotland) Act 2002
Generally, notes and correspondence relating to pre-application enquiries are treated confidentially. However, if a request is made under the above act, we may be obliged to reveal details of your enquiry. Your enquiry will not be treated as confidential once a planning application has been submitted and is in the public domain. If you believe your enquiry is confidential, please explain why:




	12  Declaration

I confirm that all the information contained in this form is correct and accept that the response that I receive will be based purely on the information submitted.  I also accept that the advice that I receive will be informal officer advice only and is not legally binding to any future decision that the Council may make on any subsequent planning application.


Signed                                                                                  Dated




	Planning Pre-Application Advice Services 


	Applicable fee’s

	Householder enquiry (Minor applications) 

	£50

	Local enquiry (e.g. Erection of dwellinghouse)

	30% of planning application fee, up to maximum of £1000

	Major, EIA or complex local enquiry


	£1250

	Listed building consent & conservation area consent 

(standalone applications only - if planning permission is also required then a fee will be charged as per the relevant category)


	Free



	Exemptions:

· brief verbal non-specific or general advice which can be given over the phone or in person

· advice regarding works for alterations required specifically to improve access, safety, health or comfort of the home of a registered disabled person


	Free

Free
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